It’s aPolicy γ: Hiring and Transition
B.8 The Interview
B.8.1 Each member of the Hiring Committee must communicate all perceived conflicts of interest to the other committee members prior to the interview. 
a. Conflicts of interest include, but are not limited to, current and former partners, relatives, housemates, and close friends.
b. Where reasonable, no Hiring Committee member shall conduct an interview with an applicant with who they have a conflict of interest. If this is not possible, the Hiring Committee member should make all efforts to reduce bias in the interview process by speaking last during deliberations and/or abstaining from any hiring decisions regarding the specified applicant.
c. All conflicts of interests must be stated, in writing, at the top of the applicants interview notes by the panelist who holds the conflict. A valid declaration of conflict of interest must include the first and last name of the panelist as well as the applicant and may follow one of the following structures.
i. “I, [Full Name of Panelist], declare a conflict of interest with the applicant, [Full Name of Applicant]”. 
ii. “Conflict of Interest: [Full Name of Panelist] with [Full Name of Applicant]”
iii. COI: Panelist: [Full Name of Panelist], Applicant [Full Name of Applicant]
iv. 
d. Where reasonable, full effort to disclose a conflict of interest on the interview notes involving other legible declarations of conflict of interest will be accepted, subject to the discretion of the Director of Human Resources or the Vice President of Student Affairs. 
