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Now Hiring: Better Education Donation Fund Coordinator
Job Description: 
The Better Education Donation (BED) Fund is an account managed by the Engineering Society which is used to purchase new equipment to enhance the education in each department. Each discipline elects a representative to create a proposal on how to spend the money from each year and submits it to the BED approval board. As BED Fund Coordinator you will manage the reps from each discipline so that the proposals are received on time, then approve them and manage the reimbursements after the purchases are made. Communication and organizational skills are a must. 
Contact Information: (Please fill this section in)
Name:

Student Number:

E-mail:

Year and Discipline:

Kingston Telephone:

Kingston Address:

I give my permission for my name to be used on the EngSoc Website: 
Yes  
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ENGINEERING SOCIETY OF QUEEN’S UNIVERSITY

Clark Hall, Queen’s University Kingston, Ontario K7L 3N6
Tel: (613) 533-6008 Fax: (613) 533-6678
http://engsoc.queensu.ca
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No  
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I certify all information contained in this application to be correct:

Signature: ___________________________



Date: ____________________

Application and Interview Process:

Applications are due Thursday, March 18th. Please submit them to the EngSoc Mailbox in the EngSoc Lounge in the ILC, or to the After Hours Dropbox outside the Lounge.  Additionally, please submit an electronic copy to Derrick Dodgson, Incoming Vice-President (Society Affairs) at vpsa.elect@engsoc.queensu.ca.
Interviews will be held on the weekend of March 19th. If you have any conflicts during these times please indicate them on your application. Interviews will be approximately 15 minutes, and you will be notified by an e-mail with your interview time.
If you have any questions about the position, application or interview process, please feel free to contact Adam Bunn, Incoming Vice President Academic at vpa.elect@engsoc.queensu.ca
Application Requirements:

On a separate sheet(s) of paper, please answer the following questions. Please keep your answers concise. 
1. How would you ensure that the reps get their proposals in before the deadline?
2. In your opinion, what constitutes a proper use of the available funds?

3. If you were able to buy one thing for any of the disciplines what would it be and why?
4. Describe the perfect bed, use diagrams where appropriate.
For Internal Use Only:

Application received by: _____________________
Date: ___________

Contacted:      
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Confirmed:    
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Interviewed:
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Hired:
   Yes   
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No  
[image: image7]
Thank you for your interest in the Engineering Society, we will be in touch soon!
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