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Now Hiring: December 6th Memorial Service Coordinator
Job Description: 
The December 6th Memorial Service recognizes those lost during the Montreal Massacre that occurred on December 6th, 1989 at the École Polytechnique. This memorial service has been run by different groups around campus over the years and this year it will be run by you! This past year it was hosted at Wallace Hall. It will be one of your duties to book a location. This event has been successful in the past due to collaborations with other student groups on campus, Kingston Sexual Assault Center, Women in Science and Engineering, Kingston Interval House, etc. These are the entities that you will be interacting with frequently. You are responsible for ensuring people are aware that the event is occurring, an appropriate agenda is created for the service and all resources (i.e. community and student groups) are used effectively during the service. 
Contact Information: (Please fill this section in)
Name:

Student Number:

E-mail:

Year and Discipline:

Kingston Telephone:

Kingston Address:

I give my permission for my name to be used on the EngSoc Website: 
Yes  
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No  
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I certify all information contained in this application to be correct:

Signature: ___________________________



Date: ____________________

Application and Interview Process:

Applications are due Thursday, March 18, 2010 at 5:30pm. Please submit them to the EngSoc Mailbox in the EngSoc Lounge in the ILC, or to the After Hours Dropbox outside the Lounge.  Additionally, please submit an electronic copy to Derrick Dodgson, Vice-President (Society Affairs) at vpsa@engsoc.queensu.ca.
Interviews will be held on March 20th, 21th, 22nd and 28th. If you have any conflicts during these times please indicate them on your application. Interviews will be approximately 15 minutes in length, and applicants will be notified of their interview time by via email.
If you have any questions about the position, application or interview process, please feel free to contact Vice-President (Society Affairs), Derrick Dodgson at vpsa@engsoc.queensu.ca , or Director of Events, Jessica Steeves at events@engsoc.queensu.ca.
Application Requirements:

Additionally, on a separate sheet(s) of paper, please answer the following questions. Please keep your answers succinct and to the point. . 

1. Why would you like to be the coordinator of the December 6th Memorial Service?
2. What skills and strengths do you possess that would be an asset to the December 6th Memorial Service?

3. What experience do you have that might be relevant to this position? 
For Internal Use Only:

Application received by: _____________________
Date: ___________

Contacted:      
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Confirmed:    
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Interviewed:
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Hired:
   Yes   
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No  
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Thank you for your interest in the Engineering Society, we will be in touch soon!
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