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Now Hiring: Buddy Program Coordinator
Job Description: 
The buddy program is a program that pairs a first year student with an upper year student in the hope that this pairing will allow first years to meet more upper year students. It is also expected that the upper year student will act as a mentor and resource to the first year student. You will be responsible for sending out an email to upper year students encouraging them to apply and you will pair up the first year students with the upper year students. Once the students have been paired, there will be a chance for you to organize many awesome events for the students involved with the program. The events in the past have included a Buddy Boat Cruise, smokers, and ski trips. This position provides a great opportunity for networking and leadership experience! There will be two coordinators hired for the Buddy Program.
Contact Information: (Please fill this section in)
Name:

Student Number:

E-mail:

Year and Discipline:

Kingston Telephone:

Kingston Address:

I give my permission for my name to be used on the EngSoc Website: 
Yes  
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No  
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I certify all information contained in this application to be correct:

Signature: ___________________________



Date: ____________________

Application and Interview Process:

Applications are due Thursday, March 18, 2010 at 5:30pm. Please submit them to the EngSoc Mailbox in the EngSoc Lounge in the ILC, or to the After Hours Dropbox outside the Lounge.  Additionally, please submit an electronic copy to Derrick Dodgson, Vice-President (Society Affairs) at vpsa@engsoc.queensu.ca.
Interviews will be held on March 20th, 21th, 22nd and 28th. If you have any conflicts during these times please indicate them on your application. Interviews will be approximately 15 minutes in length, and applicants will be notified of their interview time by via email.
If you have any questions about the position, application or interview process, please feel free to contact Vice-President (Society Affairs), Derrick Dodgson at vpsa@engsoc.queensu.ca , or Director of Events, Jessica Steeves at events@engsoc.queensu.ca.
Application Requirements:

Additionally, on a separate sheet(s) of paper, please answer the following questions. Please keep your answers succinct and to the point. 

1. Why would you like to be a Buddy Coordinator?

2. What changes would you like to see made to the Buddy Program?

3. If you won $20 million dollars in the lottery, what would you do with the money?
For Internal Use Only:

Application received by: _____________________
Date: ___________

Contacted:      
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Confirmed:    
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Interviewed:
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Hired:
   Yes   
[image: image6]  
No  
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Thank you for your interest in the Engineering Society, we will be in touch soon!
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