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A. 
B. 
C. 
C.7 Director of Finance 
(Ref. By-Law 8.B.8)
C.7.1 The Director of Finance shall be responsible for the short-term financial operations of the Society as outlined in Policy θ the Policy Manual.
C.7.2 The specific duties of the Director of Finance are as follows:
a. To ensure that the finances of the Society are correctly set up and maintained throughout the year in Simply Accounting. 
b. To oversee and manage the Financial Officer.
c. To present for approval to the EngSoc council the EngSoc Operating Annual Budget in consultation with the Vice-President (Operations).
d. To update the EngSoc budget as often as possible and to provide summary sheets to the Vice-President (Operations) when requested.
e. To keep track of bank location, signing authority, and account information for all groups within the Engineering Society, even if they do not bank with EngSoc.
f. To reconcile bank statements and ensure that all bills are paid on time.
i. This includes reviewing and verifying all transactions on each financial statement with Queen's Financial Services.
g. To approve cheque requisition forms submitted by those groups within the Bank of EngSoc as outlined in section θ.B of the Policy Manual.
i. After the form has been approved, the cheque is then to be written and left in the appropriate area for the President and Vice-President (Operations) to sign.
h. To deposit the funds of the Society in the bank on a regular basis as outlined in θ of the Policy Manual.
i. All funds deposited in the EngSoc safe will be recorded in a safe log that is filled out by the Director of Finance. All log entries must be signed by the Vice-President (Operations).
i. To provide invoices to the services each month and ensure that all payments are made on time.
i. The Vice-President (Operations) will be informed of any late payment and how many days it is late.
j. To process all salary requisitions for any work-study employees of the Engineering Society during the year.
k. To fill out HST remittance forms as required.
l. To order office supplies as needed for the ILC EngSoc Offices, the photocopier, and the fax machine.
m. To create photocopier accounts for all those who require them.
n. Submit a transition report that the end of their term.
C.7.3 To communicate a minimum of once a week with the Vice-President (Operations).
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1. Purpose
0. Appointments include those done at the start of the Executive and Council term, those done as appointed terms end, special replacement appointments and Executive appointments.
A.1. Appointment Types
1. Executive term appointments are done as the first substantial action by a new Council and its Executive. Appointments are to be performed according to the Engineering Society hiring policy, as seen in Section B: Hiring Policy. The positions covered include:
a. The twelve (13) Directors as seen in By-Law 8.A.1
b. The Following Officers:
i. Chief Returning Officer
ii. Deputy Returning Officer(s)
iii. Equity Officer
c. The five (5) service managers listed below:
i. Campus Equipment Outfitters Managers
ii. Clark Hall Pub Managers
iii. Golden Words editors & Managers
iv. Head iCon
v. Tea Room Managers
d. The eleven (9+) event Chairs/coordinators listed below:
i. Carol Service Director
ii. December 6th Memorial Coordinator
iii. EngVents Chair
iv. EngWeek Chair
v. External Relations Committee Chair
vi. Fix N' Clean Coordinator(s)
vii. Mental Health Coordinator
viii. Movember Chair(s)
ix. Terry Fox Run Coordinator(s)
e. The various positions listed below:
i. IT Managers
ii. BED Fund Coordinator(s)
iii. Chair of Alumni Relations 
iv. Chair of Industry Relations
v. Communications Team
vi. Constitutional Guru(s)
vii. Council Secretary
viii. Engineering Society Review Board
ix. EngLinks Coordinator
x. Internal Records Officer(s)
xi. Financial Officer



