Appendix MORE-TRAINING
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C.10 Director of Human Resources
C.10.1 The Director of Human Resources shall be the main point of contact for hiring and performance reviews of both volunteer and hired positions in the Society.
C.10.2 The Director of Human Resources shall represent EngSoc Human Resources to the Engineering Society Executive.
C.10.3 The Director of Human Resources shall report to the President.
C.10.4 The Director of Human Resources shall have direct responsibility and over the following elements of the Society:
a. The Equity Officer;
b. The Recruitment Officer;
c. The Feedback Officer;
d. The Training Officer;
C.10.5 The Director of Human Resources shall be responsible for:
a. Administering officer training to volunteer positions at least two times throughout the year which will cover hiring training and general EngSoc information.
b. Working with the Equity Officer to administer equity training to volunteer positions at least two times throughout the year
c. Working with the Recruitment Officer to plan and execute the fall and winter hiring fairs, as well as exploring new ways of reaching students who have previously held positions in the Engineering Society.
d. Working with the Feedback Officer to collect feedback on how the Engineering Society should be improved to cater more to the student body.
e. Working with the Training Officer to plan and execute the fall and winter training conferences, as well as updating and distributing the training manual. 
f. Facilitate the collection of applications for groups within the Society.
g. Cross-referencing online applications with physical applications.
h. Administering Staff Chats to EngSoc Service managers, staff, and volunteer positions as listed below but not limited to:
i. Science Quest
ii. TeaRoom
iii. Clark Hall Pub
iv. Campus Equipment Outfitters
v. Golden Words
vi. iCons
vii. Orientation Chair 
viii. Chief FREC
ix. Science Formal Convener & Chairs
x. Event Committee Chairs/ Coordinators
i. Facilitate Staff Chats for the Executive and Directors through the Chair of the Engineering Review Board.
j. Submit compiled reports of the service related Staff Chats to the Director of Services for implementation with the services.
k. Submit compiled reports of volunteer positions to the respective Executive or Director managing the volunteer position for implementation.
l. Submit any major volunteer complaints to the Engineering Review Board with the consent of the complainer.
m. Perform any budgetary planning necessary in the portfolio.
n. Submit a transition report at the end of their term.
o. Supporting the Equity Officer in being the main point of contact for resources and advocacy for EngSoc ratified clubs with primarily an equity and/or diversity focus, including but not limited to:
i. Positive Allies and Queers in Engineering (PAQE)
[bookmark: _GoBack][bookmark: _Toc467503933]Policy Section γ: Hiring and Transition 
Appointment Types
0. Executive term appointments are done as the first substantial action by a new Council and its Executive. Appointments are to be performed according to the Engineering Society hiring policy, as seen in Section B: Hiring Policy. The positions covered include:
a. The twelve (13) Directors as seen in By-Law 8.A.1
b. The Following Officers:
i. Chief Returning Officer
ii. Deputy Returning Officer(s)
iii. Equity Officer
iv. Feedback Officer
v. Training Officer
c. The five (5) service managers listed below:
i. Campus Equipment Outfitters Managers
ii. Clark Hall Pub Managers
iii. Golden Words editors & Managers
iv. Head iCon
v. Tea Room Managers
d. The eleven (9+) event Chairs/coordinators listed below:
i. Carol Service Director
ii. December 6th Memorial Coordinator
iii. EngVents Chair
iv. EngWeek Chair
v. External Relations Committee Chair
vi. Fix N' Clean Coordinator(s)
vii. Mental Health Coordinator
viii. Movember Chair(s)
ix. Terry Fox Run Coordinator(s)
e. The various positions listed below:
i. IT Managers
ii. Advisory Board Secretary
iii. BED Fund Coordinator(s)
iv. Chair of Alumni Relations 
v. Chair of Industry Relations
vi. Communications Team
vii. Constitutional Guru(s)
viii. Council Secretary
ix. Engineering Society Review Board
x. EngLinks Coordinator and Managers
xi. Internal Records Officer(s)
xii. Financial Officer


